Protecting your confidentiality
[bookmark: _GoBack]We recommend sharing your completed documents with your coach in a password protected format alternatively through a secure cloud storage solution such as dropbox or similar. 

Password protect Adobe PDF on PC 
 
1. Click Tools (on right hand side of screen)
2. Protection
3. Encrypt
4. Click on the box “require a password…”
5. Input your password in open field box
6. Save as

